How to OPTIMIZE & SAVE SLICES FOR WEB
1. Go to the MAIN MENU and select FILE ( SAVE FOR WEB & DEVICES.

2. In the SAVE FOR WEB & DEVICES window, click on the SLICE SELECT tool. 
3. Click on your first slice. 
4. Go to the right-hand side of the screen and below the PRESET box choose the appropriate image type. 
NOTE: If you’re dealing with “flat art,” like a logo, choose GIF. If you’re dealing with a photograph or an image with a lot of detail, choose JPG. 

5. If you are saving this slice as a GIF, go to the COLORS box and choose a number of colors. 
NOTE: The number of colors you use will affect how large the file is. The fewer colors, the smaller the file. Reduce the number of colors until you see a difference in image quality.

6. If you are saving this slice as a JPG, select a QUALITY from either the first dropdown box or the QUALITY box. 
7. Once you’re done with the first slice, move on to the rest, repeating these instructions. 

8. Once you’ve optimized all of your slices, click SAVE. 

9. Name your document. 

10. In the FORMAT box, choose HTML AND IMAGES. 

11. In the SETTINGS box, choose DEFAULT SETTINGS. 

12. In the SLICES box, choose ALL SLICES.

13. Click SAVE. 

14. Go to your DESKTOP. 

15. Find a folder called IMAGES on your desktop. 

16. Drag this folder onto your jump drive. 

17. Open the folder and make sure all of your slices are there. 
